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The internship was conducted at Multimedia Nusantara University with the 
placement as staff at Finance Department. During the internship, the main tasks 
were making recapitulation of transactions of purchase of goods and payment of 
services, making bank reconciliation, checking reimburse of petty cash, checking 
inputted transaction of purhase of goods and payment of services sales to Microsoft 
Excel, recording transaction purchase of goods and payment of services to manual 
general ledger, making tax witholding slip of income tax art 21 and 23 by using e-
SPT. 
 The constraints during internship were lack of supporting documents and 
inaccurate invoice from vendor. The solutions are to return the invoice to 
Purchasing Department so the vendor can complete the lack of supporting 
document and fix the wrong invoice. 
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